Forethought — Creating Teacher-Made Tests for Scanning

Creating a test:

Go to the day in forethought that you wish to
give a quiz. Click inside of your plans, like
you are going to edit your plans. A blue
paperclip will appear; click on the paperclip.
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Click on “Attach a Test,” then click the
“Browse” button.
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Select a file from your computer: =
Select a kest or creats a new test:
Attach File Abtach File

A new window will open; click “New Test.”
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Select “Create a quick test key”

Would youlke to copv an existing test administration or create a new one?

L createa quick test ke

" Create & new blank test

ol Copy an existing test

o Copy an Item Bank test

On the right side of the window, a column
will appear. Give your test a title and choose
the grade level. Click “Next.”

est Details
Enter the title and dates for the benchmark administration:

Title:

Grade Level
[Kindergarten |

Click Mexk = to continue.

[ Cancel ] [Nex{ = ]
Drill down the course list to highlight the B
course you are testing and then click next. =
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Select the number of questions and the
number of responses for each question then
click next.

Number of questions:
10

Click Mext > to continue.

Cancel

Number of responses:
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Select the correct answer choices for your
test. Click “Next.”

Enter Test Key

Optionally, select the correct answers of your test.
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Click “Finish.”

Click Finish to close this wizard,

Click the “Use in Plans” button that appears
in the next window. e w
When it brings you back to your lesson plans, e

click “Attach File.” You will then see the file
name next to “Attachments:”

Attachments:

El)quiz

To print the answer documents, double click
on the name of your file.

On the next window, click “Administer Test,”
then select “Print Answer Documents” and
then choose the class you wish to print.

Attachments: [Jquiz

P active [ Archived | X

Hsave SaPrint ~ | @B Administer Test

Select information in the tabs below to modify
the test administration

General | Curriculum | Questions | Adwanced

test | Teacher Test =l

This is the subject area the test Select the primary grade level.
il be displayed under. |_P_5im B
Mathematics hd

Check the boxes next to the classes you need
to print scantrons and then select “Print
Answer Sheets.”

You will then see the Adobe file download
window. Click “Open” (similar to printing
benchmarks.)

File Download 3]

Do you want to open or save this file?

Elik Mame: TestForms.pdf

|| Tvpe: Adobe Acrobat Document, 30,1 KB
From: eduphoria.galenaparkisd.com

Open | [ Save | [ Cancel |

“wihile files from the Internet can be useful, some files can potentially
harm your computer. |f you do nat trust the source, do not open or
save this file. What's the risk?
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Click the printer button to print tests.

After administering tests, scan on the scanner
in the computer lab, as you would a district
benchmark test.

B TestForms[1].pdf - Adobe Reader
File Edit “iew Document Tools ‘Window H
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Once you have scanned the tests, go back into
your lesson plans to the day you have your
test in your plans.

Right click on the attachment and select
“View Test Results.”

Attachments: :-|f-'_"'-1
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View Test

View Test Resulks
Prink Test

Prink Test Key

Remaove Fram Lessan

From the dropdown menu, select the way you
would like to view the test results.
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[ Export to Excel (a Print to PDF
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Click either “Export to Excel” or “Print to
PDEF” to see the results.
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