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Handbook

2010-2011

The NCE Mission Statement

I am a proud NCE Eagle!  I am a learner who 

understands my responsibility for learning.  

I will treat everyone with respect, 

holding myself accountable for what I do and say.  
Travis Fanning, Principal
Lindy Robertson, Assistant Principal

Table of Contents

	Information
	Page Number

	Arrival Procedures
	4

	Designated Holding Areas
	4

	School Hours
	4

	Attendance
	5

	Dismissal Procedures
	5

	GPISD Tardy Policy and Procedures
	5

	Bus Transportation
	6

	Dress Code
	6

	Cafeteria/School Meals
	7

	Early Release of Students
	7

	Field Trips
	7

	Visitors
	7

	Grading
	8

	School Celebrations/Parties
	8

	Wednesday Communication Folders
	8

	Electronic Devices/Personal Items
	9

	Homework
	9

	Lost and Found
	9

	Parent Teacher Conferences
	9

	Closing of School/Shelter in Place
	10

	Emergency Drills
	10

	Nurse/Emergency Information
	10

	Telephone Use
	10

	Testing
	11

	Student Success Programs
	12

	Character Education
	13

	Discipline Management 
	13

	Foundations Behavior Modification Program
	13

	Buddy System
	14

	Detention
	14

	Normandy Crossing Student Awards:  9 Week and End of Year
	14

	Parent Teacher Association (PTA)
	14

	Normandy Crossing Bus Behavioral Expectations Form
	15

	Normandy Crossing Elementary Daily Student Transportation Form
	16

	Parental and Student Acknowledgement
	17


Dear Parents and Students, 

Learning is an exciting life-long endeavor, and at Normandy Crossing Elementary we are proud to continually strive to create positive educational experiences. On behalf of the faculty and staff at Normandy Crossing Elementary, it is our pleasure to welcome you. This Parent-Student handbook is intended as an introduction to our programs, policies, and procedures. Each student also receives a district handbook, which provides a detailed explanation of policies set by our school board. Thank you for being a part of the Normandy Crossing Elementary community; we look forward to working with you and your child to ensure that we all have a great year!








Sincerely,









Travis Fanning, Principal
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School Hours
	7:10am
	Building Opens (Students may enter cafeteria only)

	7:10 a.m.
	Office Opens/Students report to holding areas

	7:10 a.m. - 4:00 p.m.
	Office Hours

	7:35 am. - 2:00 p.m.
	Kindergarten

	7:35 a.m. - 10:45 a.m.
	PreK & PPCD AM session

	11:30 a.m. -2:00 p.m.

	PreK & PPCD PM session

	7:35 a.m. - 3:05 p.m.
	1st - 5th Grades


Arrival Procedures

All students arriving by car should be dropped off in the parent drop-off/pick-up area at the north side of the building across from the parking lot.  There is only one line of traffic in the mornings.  Day care and bus riders will arrive at the west side of the building behind the school and enter through the cafeteria.  Students will report to designated holding areas upon arrival or after they have eaten breakfast.  At 7:35 a.m., students will report to class.  Students arriving after 7:45 a.m. are tardy and must report to the front office for a tardy pass prior to going to class.  Parents of students who arrive after 8:00 are required to enter the building to sign in their child.

Parents are not allowed to walk students to class (after the first day of school).  Normandy Crossing staff is on duty to provide safety and supervise the arrival of all students.  

Designated Holding Areas

Kindergarten/Pre-K a.m.

Kindergarten hallway


1st Grade


Music Room


2nd Grade


Music Room


3rd Grade


Multipurpose Room 


4th Grade


Multipurpose Room

5th Grade


Multipurpose Room

Life Skills/PPCD/AU

Cafeteria (with teacher)


Pre-K p.m.


Cafeteria


**For the safety of our students, please do NOT drop off students before 7:10 a.m.  Staff is not on duty and students will be unsupervised**

**Please do not drop off students in the front office prior to 7:45 a.m. **

GPISD Tardy Policy and Procedures
The tardy bell rings at 7:45 a.m.  Any student not in the classroom by 7:45 a.m. will be considered tardy.  All tardies are considered unexcused unless the principal deems that an extenuating circumstance was unavailable (i.e.  traffic accidents, severe weather that slowed traffic).  Tardy students must sign in with the front office to receive a tardy slip.  To maximize your child’s education, it is important that students are in attendance for the entire instructional day.  Tardiness is disruptive and detrimental to the learning process.

Excessive Tardiness Consequences
· Parents will receive written notification after a child has been tardy for 4 times during any 9 week grading period.
· A second notification will be sent if a student is tardy 8 times during any 9 week grading period.

· After 9 tardies are recorded during any 9 weeks grading period, the matter will be referred to the district truancy officer.

Attendance

· Regular attendance is essential to the academic growth and development of students.  Every effort should be made to ensure students are at school every day and on time.  The building opens at 7:10 for breakfast.  The first bell rings at 7:35a.m. and students must be in class by 7:45 a.m. or they will be considered tardy.  Any student arriving after 7:45 must report to the front office for a tardy pass before going on to class.  Students arriving after 9:00 a.m. are considered absent for the day.  

· Please try to schedule routine appointment/check-ups during non-school hours whenever possible.  If your child has an appointment during school hours, please bring a “return to school slip” from your child's doctor.

· If your child is absent, a written note describing the reason for the absence must be sent on the first day the student returns to school.  Absences will not be excused if a note is not sent by the third school day.

Texas Compulsory Attendance Law states that students must be in attendance for 90% of the instructional school year.

Dismissal Procedures

**We realize that dismissal can be a busy time.  Please keep in mind that all dismissal procedures are for the safety of our students.**

· Staff members will escort day-care riders to the front of the building.  

· Bus riders will wait with their bus line in grade level order.  

· Students who walk to Colorado Club will wait in the front of the school for a staff member to escort them through the rear gates. 

· Students who walk to the neighborhood (Riviera East) will wait near bus riders and will be escorted to through the rear of the school to the stop sign at the corner of Toulon and Versailles.

· There are two lines for car riders during dismissal.  Students are to wait with their grade level until their ride arrives.  Teachers will escort students to their car.  Students may be walked to the front of the line to help with the flow of traffic.  Parents who park in the parking lot and walk across to pick up their children MUST use crosswalks.  In the afternoon, all cars in parent pick up lane must exit through the front of the school.

· Please, do NOT leave vehicles unattended in the pick-up lanes.
· Parents, for your safety and the safety of your children, please use the crosswalk when escorting students to the parking lot.
· Parents who wish to pick up a child who has already been dismissed to the bus rider or day care lines must report to the front office.  Staff will not release students to parents from bus OR day care lines. 
· Students will not be allowed to change their dismissal routine without a written note from a parent/guardian.  In the event of an unplanned change, please contact the front office no later than 2:30 p.m.***
· Please complete the Normandy Crossing Elementary Daily Student Transportation Form found on page 16 of this Parent-Student Handbook.  
Bus Transportation

Riding a school bus is a privilege extended to students and their families by the school district.  Please see the district handbook or visit the Website at www.galenaparkisd.com for all behavioral expectations.  For the safety of all students, bus riders must observe proper behavior while on the bus AND at the bus stop.  Failure to comply with bus rules may result in temporary or permanent removal from district transportation.

Transportation will only be provided based on the student(s)' home address.

Please sign and return the Normandy Crossing Bus Behavioral Expectations Form found on
 page 15 of this handbook.

Dress Code

Normandy Crossing Elementary follows the district dress code policy, which includes a standard dress policy.  Acceptable attire included:

· Bottoms:  Slacks, shorts, capris, skirts, skorts and jumpers (not denim)

Colors:  black, khaki, navy

· Tops:  shirts/blouses must have a collar and no logos.  Shirts must be tucked into pants or skirt. Colors:  red, white, and blue (no stripes, or other designs)
· Jackets must be solid in color.  Acceptable colors are red, white, blue, or black.  
· Belts must be worn on bottoms with belt loops.

· Backpacks:  Clear or mesh backpacks are preferred but not required. No Wheels!  
· Normandy Crossing Elementary recognizes Friday as "spirit day."  Students will be allowed to wear a Normandy Crossing spirit shirt with denim jeans/shorts on these days.  In the event that Friday is a student holiday, spirit attire is allowed on the preceding Thursday.  Standard shirts and denim jeans/shorts are NOT considered spirit day attire.

· Unacceptable Attire:  low cut tops, spandex shorts/pants, skinny jeans, torn or ripped jeans/clothing, tight fitting clothing, sandals without back straps, oversized or baggy clothing, oversized purses, earrings on boys, pierced ring/stud in visible body parts (lips, nose, eye brows, tongue), pants worn below the waist, inappropriate hair color (green, purple, blue, etc.), heeleys or other tennis w/ wheels.  
· Students who attend school out of dress code will receive written notice.   After 3 dress code violations, students will receive a discipline referral.
Visitors
For the safety and security of guests and students, visitors are required to check in at the front office and present a valid driver’s license or ID.  Your ID/license will be scanned through our V-Soft system.  Visitors will be given a badge and escorted to the area of the school they wish to visit.  Upon departure visitors are asked to return to the office to sign out.  Parents are not only welcome at Normandy Crossing Elementary, they are encouraged to visit!

***Parents are welcome to escort their student(s) to the classroom on the FIRST DAY OF SCHOOL.  Beginning the second day of school, parents may escort their student(s) to the holding areas or breakfast only after receiving a visitor’s badge from the front office.  We truly appreciate your cooperation in helping us keep the morning arrival times safe and running smoothly.***

Early Release of Students

Teachers are not authorized to release students to parents who come to the classroom.  All students leaving the building during school hours must be checked out in the front office.  For the safety of our children, only persons listed on the student’s emergency card will be allowed to check them out.  A valid driver’s license or picture ID will be required to sign students out.

**Please update emergency cards as necessary. **

Cafeteria/School Meals

Galena Park ISD operates a cafeteria, which offers hot, nutritious breakfasts and lunches each school day.  Each student is issued an account and numeric pass code to be used for accounting of breakfast and lunches served daily. Money may be placed in your child's account at any time using cash or checks made out to NCE Cafeteria. Notices are given to students when accounts need to be replenished.  Using the PayPAMS online management system, parents may add money to and check cafeteria account balances online.  Parents may access the PayPAMS system through the GPISD website www.galenaparkisd.com under the parents tab.  Students who bring their own lunches are able to purchase milk/juice/water in the cafeteria using their account number.

***Federal assistance is available for income-qualifying families.  Applications for free/reduced lunches will be sent home with all students during the first week of school.  These applications must be renewed each year.***

Field Trips

Field trips are designed to support the curricular objectives at Normandy Crossing Elementary.  Generally, each grade level plans one trip per school year.  A parent or guardian must sign a permission slip before a student will be allowed to go on any school-related trip.  A limited number of parent chaperones may be asked to accompany the class on the trip.  Chaperones should follow school rules and accept the responsibility of following the procedures set by the teachers.  Students are expected to exhibit excellent behavior as they represent Normandy Crossing
Elementary.  Parents may be asked to attend a field trip with students, if behavior comes into question.
School Celebrations/Parties

· There will be (2) "official" classroom parties per year: A Valentine's Day and a Christmas party. Students will be asked to bring money for each party to help fund the activities. Notice will be sent home for each event.

· Due to state guidelines for student nutrition, NCE will not be able to offer or serve any food item considered to be a "Food of Minimal Nutritional Value" at any time during the school day (with the exception of our two classroom parties). However, parents will still be allowed to send store-bought "treats" to share with the class for their child(ren)'s birthday. These treats may only be served in the classroom. Parents may drop off birthday treats in the front office. 

· The decision to exclude a student from a celebration/party will be determined after investigation of complaints/referrals by an administrator. 
· No child may be excluded due to lack of funds.

Grading

Grades and attendance are reported to parents every nine weeks to show student progress.
Grades indicate skill in a subject. 

The following grading system is used in 1st – 5th grade:

100-90: "A"
89-80: "B"
79-75: "C"
74-70: “D”
70 or Below: “F"

· Progress reports are issued to all students at the middle of the nine-week grading period. These are designed to help parents monitor their child's progress before official grades are assigned. Progress reports will be sent home with your child.

· Progress reports and report cards should be signed by a parent and returned to the
homeroom teacher by the following school day.

· Teachers will send home folders of students’ graded and non-graded work to parents each Wednesday.
Wednesday Communication Folders

All teachers will send home weekly take home folders with every student.

· Folders will be sent home on Wednesdays.  

· Weekly folders will include any graded/completed work for the previous week and a conduct report.

· All correspondence from the school will be sent on Wednesdays with the take home folders.

Homework
Every student at NCE will have assignments to work on at home Mondays-Thursdays.  Homework will be designed to reinforce skills that have been taught at school and will not contain any new skills.  Homework may be in the form of worksheets, workbooks, or supplemental readers.  Although a teacher may not assign homework each night, time should be spent reading, studying math facts, or reviewing for tests.  Please check your child’s homework each night!  Homework grades will account for up to 10% of your child (ren)’s grade in each subject area.  Students will not be given textbooks to take home each evening.  Parents may request a set of textbooks to use at home for the duration of the school year from the front office.

Parent Teacher Conferences

Parent-Teacher conferences are encouraged.  If the teacher or parent feels a conference is necessary, all attempts will be made to conduct the conferences during the teacher(s) regularly scheduled planning periods Wednesday-Thursday.  Tuesdays are reserved for team planning.  Conference periods are as follows:

	8:15-9:15
	5th Grade

	9:15 – 10:15
	2nd Grade

	11:15 – 12:15
	1st Grade

	12:15 – 1:15
	3rd Grade

	1:15 – 2:15
	4th Grade

	2:15-3:15
	Kindergarten/PK

	7:30-8:15 & 10:45 – 11:15
	Activity Personnel


Electronic Devices/Personal Items
Students should not bring any nonessential personal items (toys, trading cards, athletic items, PSP, MP3 Players, etc.)  onto school property unless authorized by a staff member.  Normandy Crossing Elementary cannot be responsible for lost or stolen items.  Per GPISD Board Policy (FNCE – local), district employees shall confiscate any electronic telecommunication device visible, heard or used during the instructional day.  GPISD shall not be responsible for the recovery of lost or stolen cellular telephones.

Lost and Found

All found items will be placed in the lost and found box in the front office.  The school cannot assume responsibility for lost items.  Parents are encouraged to mark items (such as coats, jackets, sweaters, lunch boxes) with student’s name to prevent loss.

Telephone Use

Telephones in the building are for school business only.  Students are not allowed to use the telephone in the front office.  Students will not be called out of class to take a phone call.  Urgent messages will be delivered as needed.

Nurse/Emergency Information

There is a full-time nurse on duty during regular school hours each day.  If a student becomes sick or injured, he/ she will be sent to the nurse.  If after observation, the illness/injury appears to worsen, reasonable effort will be made to contact parents.  Students with severe injury will NOT be dismissed by bus.  

Any medicine that your child needs must be administered by the nurse.  All medications (prescription or non-prescription) must be given to the nurse in its original container with written request from the parent or guardian to administer medications. (See district student handbook for further details and sample authorization form.)

If a student has an illness or allergy that may impact the administration of minor first aid or emergency care, the nurse must be notified in advance.  Please update emergency cards as needed.  

Emergency Drills

Emergency fire drills are conducted monthly according to state regulations.  Other emergency drills will also be conducted throughout the year.   Teachers will review safety routines and procedures with students.  Emergency evacuation routes are posted in each room.  Parents will not be allowed to enter the building during an emergency drill.
Closing of School/Shelter in Place

During the school year, the district may have to cancel classes before the scheduled dismissal time (3:05 p.m.) because of weather conditions or other unforeseen reasons.  If circumstances force the closing of school, all local radio and television stations will carry the announcement.

Students should know how they are to go home and who is to pick them up in emergency situations.  Delays in bus routes can endanger the lives of students and drivers alike.  Parents should have an emergency plan in place prior the first day of class.

In the event of an emergency, the school may be ordered to “shelter in place”.  In this situation, the school can not allow anyone to enter or exit the building until the order is lifted.  Students will be secure and supervised at all times during a “shelter in place” order.

Testing

Students in Galena Park ISD participate in standardized testing and observational assessments.  Standardized testing dates will be included in each month's newsletter.  The following assessments will be scheduled throughout the year:

	Pre-K
	BOEHM Test of Basic Concepts

	Kindergarten
	Metropolitan Readiness Test (MRT)

Developmental Reading Assessment (DRA)

District Math Assessments

TELPAS 

AIMSweb Fluency Screens

	First Grade
	Metropolitan Readiness Test (MRT) – Students new to GPISD

Developmental Reading Assessment (DRA)

District Math Assessments

TELPAS  (LEP students only)

CoGat (Cognitive Abilities Test)

Iowa Test of Basic Skills

AIMSweb Fluency Screens

	Second Grade
	Developmental Reading Assessment (DRA)

District Math/Science/ Social Studies/ Language Arts Assessments

TELPAS  (LEP students only)

Iowa Test of Basic Skills

AIMSweb Fluency Screens

	Third Grade
	CoGat (Cognitive Abilities Test)

District Math/Science/ Social Studies/ Language Arts Assessments

TELPAS  (LEP students only)

TAKS (Reading and Math)

AIMSweb Fluency Screens

	Fourth Grade
	District Math/Science/ Social Studies/ Language Arts Assessments

TELPAS  (LEP students only)

TAKS (Reading, Math, and Writing)

AIMSweb Fluency Screens

	Fifth Grade
	District Math/Science/ Social Studies/ Language Arts Assessments

TELPAS (LEP students only)

TAKS (Reading, Math, and Science)

CoGat (Cognitive Abilities Test)

AIMSweb Fluency Screens


Student Success Programs

Pull-Out programs – Normandy Crossing utilizes master teachers to assist students who need extra assistance with academic objectives.  This pull-out program is a part of general education and is designed to provide supplemental help for students during the regular day.  Students are placed in this program based on non-mastery of TAKS objectives on assessments.

Tutorials – Normandy Crossing will provide after-school tutorials for students in need of assistance.  Tutorial students are selected based on academic need.  Transportation is provided for students who normally ride the school bus.  Tutorials are mandatory for students who receive a letter.  If there are extenuating circumstances, please contact the office.

Gifted and Talented Program – Each year, Kindergarten through 5th grade students are recommended and tested for gifted and talented program (Journeys).  Qualifying students participate in campus-based enrichment program designed to provide extra opportunities for creative thinking and problem solving.  Additionally, 4th and 5th grade students may qualify for Galena Park’s district-level program (Encounters).  These students participate once a week with other qualifying district students.  Students in both programs must maintain performance and conduct standards to ensure continued participation.

Speech – Normandy Crossing has a speech Therapist on campus to work with students enrolled in speech/language therapy.  Parents and teachers can make referrals to this program.  Students will be screened for possible testing.  If a student is enrolled in speech, he/she will have an Individual Educational Plan (IEP).  All decisions about placement are made with parental consent.

Special Needs Services - In our goal to meet the educational needs of ALL students, Normandy Crossing recognize that some students are in need of extra assistance to help them reach their fullest educational potential.   Normandy Crossing utilizes a tiered program to assess how well our students respond to academic interventions.  If testing is deemed beneficial, parents are involved in each step of the process.  The goal of this, and all programs, is to help our students reach their greatest educational potential.  Dyslexia services are provided for students who qualify based on GPISD testing requirements and procedures.  
Counseling – Normandy Crossing has a full-time counselor available to address the needs and concerns of students as related to academic success.  The counselor works to facilitate student success by supporting students through individual, group or classroom guidance, collaborating with teachers/administrators, consulting with parents, and referring to appropriate community service agencies.  

Character Education
Character is vital to a student’s academic and personal success.  Normandy Crossing works to incorporate character skills into daily routines in the classrooms and throughout the school.  At Normandy Crossing, we show our Eagle Pride by displaying good character through:

Respect:  I will show respect to other students, all adults and myself.

Responsibility:  I will be responsible for my body, my actions and my belongings.

Fairness:  I will be fair by treating others the way I want to be treated.

Citizenship:  I will be a productive citizen by being a positive role model in the community.

Caring:  I will care for others in my thoughts, words and deeds.

Trustworthiness:  I will show my trustworthiness by being fair, honest, and making the right choices.

Safety:  I will contribute to a safe environment in my community.

Foundations Behavior Modification Program

In compliance with Texas Education Code 37.083(a), Galena Park ISD will implement a behavior modifications program to provide for the prevention and education concerning unwanted physical or verbal aggression, sexual harassment and other forms of bullying in schools or on school grounds.
Normandy Crossing Elementary has adopted the Foundations behavior modification program to ensure the learning environment for all staff and students is physically and emotionally safe, socially civil and academically productive.
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Hallway




          Cafeteria

E – Eyes forward





A – Always walk quietly





G – Give and get respect





L – Listen and learn




E – Each hand is behind the back




S – Shoes tied and shirts tucked




Discipline Management 
Each grade level will have a classroom conduct plan that teachers will use daily to monitor all students’ conduct.  These plans will be explained in a letter from the teacher at the beginning of each year.  Conduct grades will be reported as an E (Excellent), S (Satisfactory), N (Needs Improvement), or U (Unsatisfactory) on the report cards.  NCE will reward all students who earn “All E’s in conduct” for each 9 week period.
In the event of an office referral, Normandy Crossing Elementary administrators will follow procedures found in the GPISD Student Handbook under Student Code of Conduct.  While our main focus will be on the positives each day, we understand that there may be incidents where classroom and office consequences will be necessary and warranted.  It is always our goal to be fair and consistent when assigning disciplinary consequences to our students.
Detention

After school detention may be assigned for continuous infractions regarding school rules.  Detention will be assigned by administrators only.  

Parent Teacher Association (PTA)
Parents are invited to join Normandy Crossing Elementary in supporting students through active membership in the NCE Elementary Parent-Teacher Association. Education is a team effort, and we are proud to work with parents through the PTA.  Meetings are held the third Thursday of each month at 6:30 pm.  PTA updates will be available on the school’s website.
Buddy System

In an effort to maintain safety 100% of the school day, your child will participate in a buddy system.  This system requires children to be in pairs when leaving the classroom.  

Normandy Crossing Student Awards:  9 Week and End of Year

Each nine weeks, students are recognized.  Distinguished A Honor Roll, A and B Honor Roll, Perfect Attendance, Student of the 9 Weeks, On a Roll,  and Good Citizenship recipients will have their names displayed in our school and participate in a celebration with the principals.  
Award Eligibility Explained:

· Distinguished A Honor Roll is just that—those students that have made straight A’s and have received only E’s in conduct.  End of Year Distinguished A Honor Roll certificates will have a gold seal.  

· A and B Honor Roll is for students who have earned all A’s and B’s and have grades of E’s or S’s in conduct.  

· On a Roll Award is for students who continually show improvement in class.  This may be awarded for academic and/or character improvement.  

· The Good Citizenship award goes to those students whose actions most reflect the ideal of the Normandy Crossing Elementary’s mission. Each teacher may select up to four students for this award during any one grading period.

· Perfect Attendance recognition goes to students who have been in attendance each day during the grading period and has no more than 3 tardies for the specified grading period.  End of Year Perfect Attendance certificates are awarded to students for being neither absent nor tardy for ALL 175 required instructional days. There are no excused absences when figuring eligibility.  Excused absences are considered absences.  All GPISD elementary schools will use the same criteria to determine student eligibility for Perfect Attendance Awards. In order for a student to receive a Perfect Attendance Award, the student must have no absences and no tardies for the entire school year.

· Excellent Attendance certificates are awarded to students who have not been absent more than one day and have not been tardy more than two times.

· Student of the 9 Weeks awards will be given to one student in each class during each 9 week grading period.  The student awarded will exemplify Normandy Crossing Eagle Pride through academic excellence or improvement, integrity, and excellent behavior choices.  

Normandy Crossing Bus Behavioral Expectations Form
Please review the following Bus Behavioral Expectations for all the students at Normandy Crossing Elementary for the 2010-2011 school year. 

Students must stay seated until it is time to get off the bus.

Students may talk quietly with their seatmates only.

Students should sit correctly, facing forward, in the seat. 

Students should keep their hands, feet, and other objects to themselves. 

Students shall NOT use curse/vulgar language, make rude gestures, or tease others while on the bus or at the bus stop. 

Student should follow the bus drivers and/or bus attendants’ directions. 

Students shall respect bus property i.e. no writing on bus seats, tearing of seats etc. 

These expectations are to ensure the safe transport of all our students.  Please help keep the bus a friendly and safe environment. 

Failure to comply with the bus expectations will result in a discipline referral to the office. Continued misbehavior will result in a student being suspended from the bus. Please see Galena Park ISD Student Handbook for district policy.

…………………………………………………………………………………………………………………...
Please sign and return this portion to school.

Student’s Name__________________________   Homeroom Teacher______________________
We have read the Bus Behavioral Expectations for the 2010-2011 school year.

Parent Signature____________________________
Student Signature___________________________      Date___________________

Normandy Crossing Elementary Daily Student Transportation Form

Student:  ___________________________________________________________

Grade:    ______________

Teacher:  ___________________________________________________________

Address: ____________________________________________________________

Parent Name:  _______________________________________________________

Parent Contact Number[s]:  _____________________________________________

Daily School Arrival

My child will:

___  ride the bus to school.

___  walk/ride bike to school.

___  be dropped off at school.  

Daily School Departure

My child will:

___  ride the bus from school.

___  walk/ride bike home from school.

___  be picked up from school by ________________________________________.

Please note anyone picking up your child from school must be on your child’s emergency form on file in the NCE office.  

If you plan to alter your child’s regular Daily School Departure routine, including the first day, please provide written notice to your child’s teacher.  In order to maintain the safety and security of all students, your child will follow daily procedures as documented on this form unless written notice is provided. 

Parent Signature and Date 

Parental and Student Acknowledgement
The Normandy Crossing Handbook as been compiled to help you gain the greatest possible benefit from the school experience.  Please read and discuss the Normandy Crossing Elementary Parent-Student Handbook with your child.  When you have done so, please sign and return this form by Friday, September 3, 2010.  Your and your child’s signatures certify that you have received and understand the Elementary Parent-Student Handbook, and that you understand the guidelines and expectations set forth by the administrators and staff at Normandy Crossing Elementary.

Parent(s)/Legal Guardian(s):__________________________________

Date:___________________________________

Student Signature:__________________________________________

Date:___________________________________

Student’s Homeroom Teacher:_________________________________

This handbook does not contradict or supersede the district Student Handbook.  Please refer to the Galena Park Independent School District Student Handbook for additional information.

While in the cafeteria students are expected to eat and follow NCE rules and procedures.  Students will sit while eating, talk quietly, clean the area upon leaving, and show respect to others including other students, visitors, and NCE staff.  
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