
GALENA PARK ISD 
101910 
 
COMMUNITY RELATIONS:            GKD 
COMMUNITY USE OF SCHOOL FACILITIES            (REGULATION) 
 
PRIORITY    School facilities are designed primarily for school use; therefore, 

the school will have priority over any other use.  
 
SCHOOL-RELATED  Student, employees, parent teacher associations, booster clubs, 
ORGANIZATIONS  and other organizations affiliated directly with the schools may 

use the facilities for meetings without charge, excluding weekends and 
holidays. 

 
School-related activities shall have precedence over the request of all 
others.  These activities may be held by arrangement with the building 
principal who shall assume responsibility and either be present or 
represented by authorized personnel. 

 
School-related nonprofit organizations (i.e., Wendel D. Ley YMCA, 
North Channel Youth Basketball Association, Scout organizations) 
may be allowed special consideration by sending a letter of request 
addressed to the office of the Superintendent.  Routine events shall not 
be subject to fees. 

 
REQUESTS FOR USE  Requests for use shall be subject to the following conditions: 
 

1. District facilities will be made available only to individuals, 
groups, or organizations engaged in activities that comply with 
accepted community standards of conduct and that promote 
community health, harmony and well-being.  Facilities will not be 
open to any event, which fosters illegal acts, anti-patriotism or 
which addresses issues relating to sexual orientation. 

 
2. Facilities Use Request forms shall be obtained from the campus 

principal or facility administrator. 
 

3. Requests must be submitted to the Assistant Superintendent for 
Support Services at least three weeks in advance. 

 
4. The Lessee shall furnish evidence of one (1) million dollars in 

liability insurance coverage for the event and shall name the 
District as an additional insured on the policy as specified by the 
District. 

 
5. A contract must be signed by the authorized representative of the 

leasing organization and/or group at least two weeks in advance of 
the event. 

 
6. All fees are payable in advance. 
 
7. The office of the Assistant Superintendent for Support Services 

shall ensure that requests for the use of school facilities are first 
approved by the principal or administrator in charge so that there 
are no scheduling conflicts. 

 
8. Rental arrangements for athletic facilities shall begin with the 

athletic department and will require all other department 
approvals. 
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9. Rental of school facilities by churches shall be limited to special 

events/programs. 
 

10. If a facility is requested for a particular amount of time and the 
actual use of the facility runs beyond the time requested, each 
additional partial hour used will be charged at the full (4) hour 
rate.  For example, if a Facility Use Request form designates a 
gym rental for 4 hours and the gym is actually used for 4 ½ hours, 
the group/organization will be charged at a 4 hour rate.  If an 
organization needs time to set up for a particular event before the 
event actually begins, the set up time must be requested as a part of 
the total time. 

 
11. Cancellation must be made at least 48 hours in advance of the 

scheduled event.  A minimum charge of 4 hours will be billed 
without advance notification of cancellation.  Events scheduled for 
a Sunday must be canceled no later than noon on the preceding 
Friday. 

 
12. The District reserves the right to set aside dates the facilities will 

not be available for outside use such as; Easter, Thanksgiving, and 
Christmas holidays. 

 
 

DEPOSIT   A deposit of $500 for use of high school auditoriums and a 
deposit of $200 for use of other facilities shall be required prior to the 
use of school facilities. 
 
If no damage is evident following the use of the facility(ies), the 
deposit shall be credited toward any additional charges or refunded. 
 

ELECTIONS   Elections and political party conventions conducted in accordance 
with election law may be held in school facilities.  If held on a school 
day, no fee will be charged.  If held on nonschool days, regular fees 
will be charged.  [See GKD (EXHIBIT B)] 

 
Two or more political parties or organizations holding elections 
concurrently in the same facility shall share equally the charges. 

 
EQUIPMENT   Organizations and/or groups shall comply with the following  

restrictions as a condition for use of school equipment: 
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1.  The organization and/or group shall be responsible for the cost of 

repairing or replacing any equipment damaged or lost while in its 
possession or care. 

 
2. Equipment that is unusually expensive or easily damaged, as 

determined by the principal, shall not be used. 
 

3.  Audio-visual equipment, sound systems, scoreboards, stage 
lighting, and spotlights will be provided at no additional charge; 
however, such equipment must be operated by school personnel at 
a rate of $80 (4 hour unit) per person.  Pianos may be available for 
a flat rate of $50. 

 
4.  Kitchen facilities shall be made available, provided that a least one 

cafeteria worker be on duty.  Any use of kitchens in the District 
requires the written approval of the District cafeteria director. 

 
REVOCATION   The principal or other district administrator shall have the 

power to revoke at any time the privileges granted for use of facilities, 
grounds, and/or equipment. 
 

FACILITIES/GROUNDS  The following restrictions apply to use of facilities or grounds: 
RESTRICTIONS 

1. Use of tobacco products shall be prohibited in all enclosed school 
facilities, parking facilities, all school vehicles including buses, 
and on other school premises.  Violation by the general public 
shall result in removal from school property. 

 
2.  Narcotics or alcoholic beverages may not be brought or consumed 

on school property. 
 

3. Approval must be secured from building principal for any sales, 
gifts, displays, or exhibits. 

 
4.  Approval must be secured from the building principal for use of 

decorations, stage scenery, and furniture. 
 
5. Consumption of food and beverages in school facilities is 

prohibited unless the contract specifically allows consumption of 
food. 

 
6. Items belonging to the lessee may not be stored on school grounds 

or in school facilities unless permission is obtained beforehand.  
The District shall not be responsible for property left on school 
grounds. 
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7. The lessee shall be responsible for any loss or damage occurring 

during the use of the facilities.  Restitution shall be required 
immediately upon notification. 

 
8.  The lessee shall make use of school facilities as they are and shall 

not be entitled to any special services for preparing building or 
grounds for use. 

 
9. Where no fee is charged, the lessee is responsible for cleaning the 

facility after use. 
 
10. Fees are applicable from the opening of the building to the final 

cleaning and closing. 
 
11. Classrooms, band and choir rooms, learning centers, and 

vocational shops are not available for rental. 
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EXHIBIT A 
 

The District’s fee schedule for organizations and/or groups desiring to use 
facilities shall be as follows: 
 
 
Facility usage fees will be calculated in four (4) hour increments/units, with a 
four (4) hour minimum. 
 
 
District Personnel     $ 80 (per 4 hour unit) 
 
High School Auditoriums    $320 (8 hour minimum) 
 
Cafeteria/Multi-Purpose Room/Gymnasiums  $120 (per 4 hour unit) 
 
Piano Rental     $ 50 
 
 
A deposit of $500 for use of high school auditoriums and a deposit of $200 for 
use of other facilities shall be required prior to the use of school facilities. 
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